Project Management and Resource Generation Office

Office of the Vice Chancellor for Research and Development

University of the Philippines Diliman

Basic Guidelines for Submission of Research Proposals

1. For outright research grants, the proponent must be a regular Faculty Member or Research, Extension, and Professional Staff (REPS) in active service in the University of the Philippines in Diliman (UPD) or in the UP Extension Program in Pampanga (UPEPP), regardless of the status of employment (excluding Lecturers, Professors Emeriti, and Faculty Members on sabbatical leave). 

For thesis and dissertation grants, the proponent must be a temporary or regular Faculty Member, Teaching Assistant (MA/MS student), Teaching Fellow (Ph.D. student), or REPS in active service in UPD or UPEPP, enrolled in either campus, and whose thesis/dissertation proposals have been approved by their respective College Graduate Committees.  

2. In cases when there is a need to prioritize research proposals of equal merit, the Office of the Vice Chancellor for Research and Development (OVCRD) shall give priority to those submitted by junior Faculty Members (Assistant Professors and Instructors) who have recently obtained their PhDs. 

3. Maximum financial assistance per year:

Research Project
:  PhP300,000.00


Dissertation

:  PhP60,000.00 

Thesis


:  PhP30,000.00

4. Budget items allowed:

a. Personal Services (Program/Project/Study Leader, project staff)

b. Maintenance and Other Operating Expenses (such as supplies and materials, travel expenses, other services, sundry – reproduction, communication, equipment rental, laboratory analytical services, internet services)

c. Equipment Outlay (small laboratory machines, audio-visual equipment, and office machines necessary in the conduct of research)

Contingency items are not allowed.  

5. The maximum allowable duration for project, thesis, or dissertation grants is one year. Projects that will last for more than a year should be programmed in such a way that each project year is a self-contained phase with specific outputs. After the requirements and outputs of the previous year have been completed, the proponent may submit a proposal for renewal with complete proposal, for possible funding. Approval for the first year does not guarantee funding for the subsequent years.

6. Co-funding is allowed (relevant information must be cited in the appropriate section in the application form)

7. A maximum of two project leaders in a project is allowed. The honorarium, however, will be divided equally between them. 

8. Rate of honorarium per annum:

Program Leader

:  PhP 42,000.00

Project Leader

:  PhP 36,000.00

Study Leader


:  PhP 18,000.00

9. Rate of Project Staff per month:

The salary rates of the staff will follow UP rates. The project staff is not entitled to other benefits, such as the 13th month pay and cash gift, ACA/PERA, and leave privileges.

University Research Associate
:  PhP 12, 284.00/mo.

Graduate Assistant


:  PhP 42/ hr. (max. of 100 hrs. per month)

Student Assistant


:  PhP 25/hr. (max. of 100 hrs. per month)

10. The proponent will be informed of the results of the proposal evaluation through a letter. The comments, suggestions, and other relevant points raised by the Evaluation Committee will be relayed to the proponents whose proposals were not considered for funding. The OVCRD will not provide additional information other than what is written in the letter to the proponents. The decision of the OVCRD is final. No appeals will be considered.

11. It is recommended that the proponent should make sure that s/he keep his/her copies of the proposal and other documents submitted to the OVCRD in connection with his/her application for a research, thesis or dissertation grant. After the evaluation, the OVCRD will shred all the documents submitted except one copy for its file, regardless of whether these were approved for funding or not. 
12. The Project Management and Resource Generation Office of OVCRD shall set the official starting date for the outright research grant.  The implementation of the thesis/dissertation grant may commence at the date of approval of the thesis/dissertation proposal by the Thesis/Dissertation Panel of the Department where the grantee is enrolled as cited in the approval sheet.  If the year of the Panel’s approval of the thesis/dissertation proposal is earlier than the year when OVCRD approved the grant, then commencement date for the thesis/dissertation grant will be set in January of the year when OVCRD approved the thesis/dissertation grant so that funding will fall within UP Diliman’s fiscal year.  
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