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Application for Textbook Writing Grant

under the Creative and Research Scholarship Fund*
Name 
_________________________________________________ Faculty [  ]      REPS [  ]

Position_____________________________        Rank________________________________

Nature of Appointment   [   ] Permanent     [   ] Temporary

Department/Institute ___________________________________________________________

College ______________________________________________________________________

Course where proposed textbook will be used _______________________________________

____________________________________________________________________________

Average number of students in the course __________________________________________

Other courses which could use the textbook (if any) __________________________________

_____________________________________________________________________________

Textbook currently being used for the course (if any) _________________________________

_____________________________________________________________________________

Years of teaching the course _____________________________________________________

I hereby certify that I am not currently holding a textbook writing grant from any unit of the University.

               Signature




       Date

Please attach a copy of your updated curriculum vitae that includes a list of your publications related to the topic you propose to write on, a detailed outline of the proposed textbook and a brief description of the chapters contained therein. 
Implementing Guidelines of Textbook Writing Grant*
1. Regular, full-time faculty, except those on sabbatical and on secondment to other agencies, may apply for this grant.  REPS who engage or assist in teaching functions may also apply.

2. The grant shall support the writing of textbooks of core courses of undergraduate degree programs, including reference books, workbooks and laboratory manuals, in print or other media, in whatever language the course is taught.

3. Applicants shall state the number of years they have taught the course for which they plan to write a textbook and their publications in that particular area, if any.

4. The grant shall not cover proposals for: (a) GE courses, for which a separate GE Fund shall be established; (b) Open University courses, for which a separate budget exists; and (c) non-degree (informal) and graduate programs.

5. Neither shall the grant provide for publication costs.

6. Current recipients of a textbook writing grant (including grants to translate textbooks) from any center, institute or unit of UP may not apply for this grant.

7. Priority shall be given to difficult courses and/or courses with high student enrolment, and courses for which no good (foreign or local) textbooks are available.

8. Applicants may apply individually or as a group.  In the case of a group, the total amount of the grant shall be pro-rated according to the rank of the applicants and the proportion of work to be done by each.

9. The schedule of contract rates for faculty shall proceed from the assumption that UP faculty (a) work 10.5 months a year (minus semester and summer break), 22 working days per month, and 8 hours per working day; and (b) will spend about 400 hours per semester (4.5 months) on the project.  For REPS, the hourly fee shall be reckoned from the assumption that they work 12 months a year, at 22 working days per month, and 8 hours per working day.  The hourly and annual contract fees shall then be set according to rank.

10. The grant shall be for one year and, in exceptional cases, may be extended up to six months at most, which extension must be justified.  Proof of work thus far completed must also be presented.

11. The track record of applicants in completing creative/research projects (whether UP-funded or not) shall be examined by the screening committees of the constituent university (CU) and the System.  Faculty and REPS with poor track record shall not qualify for the grant.

12. Applications shall be sent to the CU screening committee for textbook grants.  Said committee shall forward its recommendations to the System Committee, ranking them according to the content and contribution of the proposal and other relevant criteria.

13. The System Committee on Textbook Writing Grants shall evaluate the recommendations of the CUs and rank the best according to merit.  The President shall approve the recommendations, the total number of grants depending on the availability of funds.

14. The grant shall be awarded in the form of a research contract indicating the purpose, expected output and intellectual property rights of the parties involved.  Fifty percent (50%) of the grant shall be paid upon signing the contract.

15. Grantees shall continue to perform the functions of faculty/REPS during the grant period.  In no case shall the faculty be given overload pay for the research.  Should the recipient resign before completing the project, s/he shall automatically lose the grant and return the amount unused.

16. Grantees shall submit a mid-term report to the Chancellor six months after the awards commences and an acceptable manuscript within two months after the grant ends.  The Chancellor shall regularly provide the VPAA with a brief status report on each grantee.

17. The final installment of the grant shall be released after the manuscript has passed a blind review by two referees.  In no case shall the grant be renewed or an application from the same grantee be entertained for any other grant under the Creative and Research Scholarship Fund until the final manuscript in print or multimedia is submitted to the Chancellor.

18. Should the manuscript be published or produced, the University shall be acknowledged as the source of the grant.  The provisions on intellectual property rights shall likewise be implemented.

19. Grantees who fail to comply with the terms of the grant and those whose grants are terminated for cause during the project period shall return the full amount received.  Furthermore, they shall be disqualified from all University grants.


_________________________________________


*Adapted from “In Support of a Culture of Scholarship and Excellence:  Faculty Development, Grants, and Awards:  UP System Manual Series 1,” Office of the Vice President for Academic Affairs, University of the Philippines, 2004.
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_________________________________________


*Adapted from “In Support of a Culture of Scholarship and Excellence:  Faculty Development, Grants, and Awards:  UP System Manual Series 1,” Office of the Vice President for Academic Affairs, University of the Philippines, 2004.
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