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Tae OFFICE OF THE VICE CHANCELLOR
FOR RESEARCH AND DEVELOPMENT

In ine with the University's thrusl lowords the promotion of a strong ressorch
and development [R&D) cullure, the Office of the vice Chanceafhor for
Retearch and Development [OVCRD) encourages and supparts the
University of the Phifippines Diliman research community by: a) extending
funding and technical assistonce to ressarch activiiies; b) explorng other
possible sources of funding: ¢) establishing linkages with other research
institutions and individuals; d) focilifating the dissemination of reseorch
outputs o the public; &) monitoring the University’s ressarch activifies;
and. f)addressing smering ssues concerning R&D. Mindiul of the benefits
et the country will derve from tessarch, the OVERD encourages RAD
intfictives in all ocademic fields.

To effeciively camy out its functions, the OVERE has two principal unis,
eqch of which s headed by a Director

ProJecT MaNAGEMENT AND Resousce Generanion Ofrce {PMRGOY)

The FMRGO assists in project development, institulioneal or othensvss;
identificaiion of local and fareign support sourcas of fund and related
negotiations; os well as overal project mahagement. The PMRGO
has thros sub-urits; the Research Coordinalion Section, the Resource
Gonerafion Secticn, and the Data Cender Secfion. OVCRD-funded
researches g wellas externclly funded researches are administersd oy
e Research Coordination Section.

Rescaren Doseminanon anp Unuzanor Once {RDUD)

The REUC dissarmnates reseorch results By publishing books and referesd
jeurnols and by asssting UP Diliman faculty and resecrchers in protecting
theirintellectual propery. The RO has hwo sup-units: the Publication
Section, and the Indellechial Proparty Section.



APPLYING FOR A RESEARCH GRANT

What gre the avalfabile OVCRD research grants?

The OVCRD offers Cutdght Research Grants for: a) research progrars,
rHresearch projects, c) theses, and d) dissertations. 1t clse administars
ths VP System Grants, namely, ) Research and Creative YWork o,
L) Textbook wrifing Grant, ) Postdoctoral Research Grant,
d} Ph.D. Incentive Grani, 2} Subbatical Research Grant, and
1} Emarging S&T felds Grant [with lwo components, the Institutional
Cevelopment Grant and the Emsrging $&T Research Grart). The
OVCRD administers as well the Ph.D. Incentive Award and fhe
Open Grant.

Who are gualified lo receive granfs?

Faculty members ond Research. Edension, und Professionat Siaff { FEFS)
of UP Ciliman {UPD) and UF Extension Progrurn in Famixango [LIFFEFR)
are qualfied to receive grants.

For outright research grants, applicants must meel |he Following
requirarmants:

Resaarch Program/Project

The propanent must be aregular Faculty tomber or REPS inactive service
i UFL or UPEPP, regardless of the status of empleyment [excluding
tecturers, Professors Ement, and Faculty Members on sabbatical leave].
3fHz must have knowledge endfor experence in the fomulation anct
implernentation of fisld or lakoratery ressarches and must devote af
lecist 10 hours o week to ressorch and devclopment, and research
implementation and administ:ation.

Thesis/Dissertatlon Grant

The proponent must be o temperary or regutar Facuity Member,
Izaching Assistant {MA/MS student), Teaching Fellow [Ph.D, student],
or REPS in acfive service in UPD or UFEPP, enrollad in sither COMmipUus,
and whose thesis/dissertation proposal has besn ap proved by hisfher
Culege Graduore Committesa.

Fleuse see Annexes | fa 8 far delails of the implemen fing guidetines of
the differant grorits.
i




Can | still apply for a grant if | kave an ongoing project funded by the

OVCRDY ] _ _
No. Tour propasal cannot be considersd for evaluation by the offica untll you
have completed your project, subrritted your fingt report and settled oll

financial/praperty aocouniabiltiss with the RO

When can [ apply? o
Balow it the schedule of deadines for propoial-sumission;

FIRST REGUND SECOND ROUND |
1 r
f-all PSR SURBAAISTION | CALL FOE SUBERAISSIC
TYPE QF GRANT MEOFDSALS CE&LLIME FROPOEALY DEATMIME_|
oV L KD Dulrght Gronls .
Projeat [3rc wie 1an Lasl wk Fob  |[TBA _ 1A
i etls et Dissentotion s ik pAar |apr. oo doy  BLastwk Aug [Rasrwk e
ot SLirnrmrer .
Colosues —
Syl Grands . g .
Rosearebffre e ok, 15t ek Fiala Letst wik Fets | sk wk SEp Lig ) vk Sopy
;r_;i_;l;n‘lﬂn: al T 15wk Faebs Last wk Febh - FrgA
r B~ [T I
Teasciorrik Wrilisg [T~ - :
[Fmerging 51 1 el _ i i L
Instateticarcs el TE &, -2t TEA
Froeeglng ST Resaarch .
I-"'Cl.s‘l‘d\:lclul'ﬂl Yeazaraund s =Tl e ool Mt Y cro L
Mh.Crdncentive Sront Veoround reoiron ind Toarguted T nd
SvCRD PR, Incentive Award Ysoroornd T R ARl gt oo med
Opan Grom - B ITE: TTEA TEs

cat = - sorce
Application forms, formats and guidslings may be ot_:’rcmed atthe Deon's
{JTP *,]-'::::«ur college of downlooded from the CVCRD website {www.ovecrd.upd.edu.gh).
Flaase see copies of application farmns in Annexas Efo 15

How much financial essistance can | avall of? . ]
The funding provided is subjec! ta fhe recommendaiion of the gvahpation
~ommities bosad on the projecied needs of the proponent in completing the
resaqren. Here are specific funding cops f-_:-r ome g_ran’rs:

TYrL OF GRANT AN UM FIHANCIAL ASSISTANCE
ko v kD Culdghd Granks . =

Craject X P2, Do —
. |Fhe=ss R B S0k
Cligesrtati=n . P &H0,000 . |

|syrstemn Granic

Rgrrmorch Mo cithve Work spprosimotely 538% ot annual soxry

= ol A Writing . . . _
Posl- Do toral pAITars frooaoiy whoss) and grontoe’s lirg oepenias

Sbrba il P30 . D .. i X ]
e Ing 58T Flatkds
ﬂ:ﬁtu’ﬂanﬂ'l Drex't Frresprara nt oy proposs seblect o Tued availuisRey

Ermealing S&T Roscarch . . 1
oveRE b Incenfya Swoard [PAOCGOK par wear for o modemiuny 9T 2 wears
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(Cpen Gram I"respaur et oy proouse sobfect to hond <3 werailcibs ity — ..

How are research funds managed?

All resewrch funds are aodministered in accordance with government
aceolntitg and Commission on Aodil (COA) rules as welt as UF niies,

For OWCRD oulnght resecrch grants:

A, Thesis/dizsertation grants shall be governed by o contract between
the UPD reprasenied by the Chancellor cnd the grantee stipulating
provisians regarding obligations and ocutputs, among others. The
full amount of the grant shall be released to the Grantee ofter the
Chancelior has signed fhe impiementing Order (2] and the 1 has
been nofarized.

B. Research grants for programs,/projects are governed by o contraci
between the UPD represantad by the Chancellor ond the project
izader. This confract cutlings the provisions for obligotions, outpuis
and imtellectual property figints [IFR], amorig other stipulafions.

The project funcds shall be released as follows:

70% of the total amount sha'l e refeased upen asprovalof Im2 gramt and
uoen signing the Memorandum of Aoreemrsnt [MOAL;

20 of the totol omount chall be relecsed upan submission of the prograss
report ond sattlermrent of he 705 lalol lunds releossd;

107 of the total amouent shall be relecied upon submissicen of the final
report and publishakzle article darved from the project, and
setllerment of the 20% 1otal fund: relensed.

For other grants, these are covared by their respective MO As or
cantracts.

Whot ofhier assistance can | avall of?

The OVCRD maintains o datobase of completed and/or ongoing
UPD research siudies that may be of help in the review of related
Eterature., A directory of funding agencles is alse available o interested
researchars who drg loaking for research funding cutsicie the Universify.
OVCRD glse conducts seminarsfworkshops on research propaosal
wiiting and intellectual Praperty Rights {1PR).

Is co-funding allowed?

Yas, cofunding may be alicwed. The proponent, however, should
inform the OVCRD which components/activitios of the project will be
funded by the OVCRD and which componsnis/activitiss orz supportcd
by other funding agencies. Furtharmore, the proponend should also
furnish the OVCRED with o copy of the MOA with the co-furding agency
containing IPR aogreements, among otner stipulaiions.




EvaluaTiON oFf RESEARCH PROPOSALS

The oulnight research grant proposal is svaluated by a committes of
experts to determing whether the rasearch is suitabie for funding By the
OWVCRD. For piher gronils, pleass refer 1o Annexes 1 io 8.

How are proposals evalvalted?
research proposals go through o series of steps:

A. The PMRGOD staff conducts o prefiminary evaluation of 2l the
submitted preposals to check tor the following:

. Canformity to the prescobed format;

2. Endorsement of the department chairperson and dean: and,

3. Pogination of the proposal

4. In the case of o hesis /disseriation, the following should be
included:

d. da copy of the approved thasis/dissertation praposak

b, ponel defense sheetwhich contains the signofures of the panel
choiperson and members, action of the panel, comments/
suggestions for revisions: and,

. endorsement of the odviser with inforrmation on the corend
siotus of the thesis or dissertafion

Proponents may be requested by the PMRGO fo clary or explainsome
daigils of the proposal [e.q.. breckdown of requested budget}
whenaver Necessary.,

B. Aterihe prefiminary evaloation, al submitted proposals undergo the
actyal evaluation by the approphote evaluaton committes.

1o screen research proposals for pnssible funding. the OVCERD has two
evalpation commitiees—the Natural Scientces and Engineering
Research Fvaluafion Committes, and the Social Sciences and
Hurnanities Research Evaluation Commities. The Director of PMRGO
or the Vice Chancellar for Resecrch and Davelopment [VORD) serves
as chairperson of these evaluation committess,

Hitifiirftias

The committeas meat separataly to evoluate research proposals within
thelr areas of concem. The number of evaluation meefings may vary
depending on the quality and number of the proposais being
evaldted,

Thesa committes: evalugte Tne research proposal based on the
foliowing criteria:

1. Quality of Proposal - onginality/novelty of ideas; scientific or
arlisfic merit and soundress of methodology:
2, meliness ond Relevance - significance fo curentissuesfscisntific
o carfistic domain;
3. Consonance of preposed budaet wilh the research ociivities
and expecied ostput;
lalus af proponent with the Universify:
L rock record of proeponent;
. Potential of publishing o monescript: policy and procrcmmotic
imiplications; technology innovation with commerciol
possiilities.

o fn

The evaluaiion committes submits their recommendalion o ihe
PMRGO Dirsctor, The PMRGO Dirgclor mokes the final decision
regarding appraval of proposcis for funding, The rumber of proposals
that will be approved will depand on the technical menit of proposais
subrmitted, as woll gs the total omount of avoiloble research funcds,

C. The proponents will then be informod inwnting by the PMRGD
Director of the evaluation resuits. The proponents of approved
proposals will also be advised of the implementation doafe and
procedures of the project/grant.

Prior to the grantimplementation, the now projectieadersigrantess
ara required fo attend an edentation on policies and guidelings
governing the gront on o date set by the OVCRD.

[ ]
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In some cases, there are other requirements that need fo be
provided by Ihe proponent before the implementation of the
projec, These Inciude penmits that sigrify cormpliancs with the
fcllowing:

k.

Statistical Survey and Clearancs System - Survey proponents are
required to sscure clearance from the National Statistical
Coordination Board (NSCB) af lkeast 45 days before the scheduled
conduct of the survey.

. Fhilippéine Biosafety Guidsiings — A permit from the National

Committes on Biosafety of the Philippines {NCEBP} is required for
resecrch involving genstic enginesring, as well as importation
af introduction and/or breeding of plant pests and potentially
hrmfuel mlcro-organisms.

. Comprehensive Dangercus Drugs Act of 2002 [RA P165) - To

conduct resecarch invoiving dangerous or contralled substances,
ulicanse from the Philippine Drug Enforcemsnt Agency (FDEA} 5
recuired.

. Wildlife Resources Conservation and Proteciion Act [RA 9147} -

For purposes of thesisfdissertation of students offiiated with local
government insiitutions, ncluding those government-initicted
or -“mplecmented ressorch or scientific projects, o Gratuitous
Fermit [GP) issuad by the DENR {Department of Envirenment and
Matural Resovrces) Regional Execuiive Dirsctor, who has
managemeant jurisdiciion over the study sitesfareas, is required.
If the propessd study will be undertaken in areas coverad by
teeo or more regions, the GP shaoll be issuved by the Director of
the Profoccted Araas and Wildlife Bureau (PAWBE].

HITIii

PROJECT |MPLEMENTATION

The PMREGO shall set the official stoding dale for the Outright Researsh
srant (for Research Project]. Ph.O. tnrpmwe Aword U”‘:j the Dpen Gmn‘r
The Implementation of the thesis/di ssnriuhcm arand, which is oiso under
OWVCRD's Outright Eesearch Grant, may commence at the date of
approval of the fhesis/disseration proposal by the Thesis/ Dissertation Panal
of the Department where the grantees is enfolled o cited in the approval
shieet, If the yeor of the Panel’s approval of the thesis/rdisseration proposol
is garlier than the year when OYCRD approved the grant. then
cornmencement date for the thesis/dissertation grant will ke setin Januory
of ihe year when OVCRED approved the thesis/dissertedion grand so thot
funding will fall within UP Bilimon's fiscal vear.

the Office ol the Vice President for Academic Affais (OVPAA) sefs ibe
cormmencameard cake [or he System Gronts,

Can ! defer the implemeniation of my research grani?

The proponent may requast that the project implementation be
deferred for o minimum of 1 month to a maximwm of 4 months.
However, the start of the actuat implementation shoukd be iy he
same calendaryear (oo the fscal yeor] as the arigingl implemerntation
date. it the researchis not undstoken within this perad, the proponant
forfeits histher right to the grant

How are implementalion papers processed?

Implementation papers are prepared whan resaarch proposais are
approved for funding by the committess, For orogram and project grants,
the Memorandum of Agresment {MOA) is required for the official
implementation of the rescarch ond the disburssmant of researc b funds,
whilz tha Implemenfing Order (I0) 5 needed for thesis and disertation
grants, ThelO andthe MDA contain all the provisions forimplementation,




105 and MOAS are processed as follows:

Thesig/Dissertation Grant Implementing Crder

attaches approved budget

<

Grantee signs 1O; )
e Y h . ) ——

[ FMRGO preparas 10 & J

thesisf Dissertation Adviser also signs as withes

<+
(vcem signs 10 as witness )
1

( Chaneellor signs B )

.

(PMEGD has 1O na’rc:rize@
Crantee gets | { Resecrch monifor PriRGO keeps Admin Section
originéﬁ copy keeans file copy central copy

attochess Copy
to Dishurssmert

Woushel

F

Memorandurm of Agreement

PMRESO prepores MO A
and gitachas approved
Line-tterm Budget

+

( Project Leader (PL) signs MDJD

i

[ VIZRD and PMRGO Director

sign MDA Qs withesses

4

( Chancellor signs MO&)

i

( FMRGOD has FMCA nofarized j

FL gets Eesearch Monitar PMRGD kaapsy  Admin Soction
"'ml::"-li“n:]i atatall keeps Fle copy cantral copy attaches copy

fo Dizbuserment
Voucher




As a facully member, can | avail of the Research Load Credit (RLC)/
Crealive Work Load Credid (CWLL) once my resacrch/creafive wark grant
is approved?

Yes, foculty memiers doing researchicreative work may appky for Fesearch Load
Credit {RLC)/Creative Work Load Credid (CWLC) which may particlly satishy the
faculty membens’ required load of 12 urils,. Outined below ars procedures on
the RLC/CWLE [fted from the Umversity Guidelines”

| Lond credit for researctifcreative work shall ordinerily range from 1 to 3 units
per semaster, Al applicafions for reseorch/creartive work [ood credit [pleoss
coa Annexes 18 and 1%) must be accompanied with a description of the work,
simetobls/duralion of the project ond funding infarmation, They must De
recommended by the Chair of The Deporment and opproved by the Dean.

7 wWhenever load credil is cloimed for resecrch/creative work, a repart of
aceomplshment or progress report shall be submitted to the OVCRD at the
end of the semester when ood credit s claimed ond spon renswol of
cplication. It is the respondbility of the Dean 10 see 1o it thet soch renoris are
submitted on time. There shal be attoched ko the repont an evaluation of the
resegrch autpul/cregtive work by the College Ressarch Committze or iks
squivatent, including recommendation by thae Dean for the renewal of non-
ronewal af the load credit. A final report sholl be submitted to the OVCRD ai
the end of the project period indicated in the fimenabis.

4 a loog credit for researchicreative work in excess of 3 unifs per semestar but
rot axcooding a total of & units may be requested from the Chaneslor in very
rmentaiows cates. Such appliicotions for o load credit shalt be evalualed ond
endorsed by the Dean. Alapplications for research/creativs wok logd cradit
In excess of 3 units shall e sutritted ta the Office of the Chancelior before
the baginning of the semsster but not later than the fkst doy of registration. Al
oppkootions for lend credit that are sobemitted 1o the Office of the Chancelor
after the first dey of regismotion sholl not be given more than 3 unils of credit.

o} RLC/OWLE miay be given for module/textbook writing.

bl BLC/CWLC may nel be counted for purposes of ovadaad,

=) RLC for projocts that ars comglated In the midde of the sermastar shall be
pro-roted based an the portion of the semester when the project was
completed, .

di RUC/CWLE is nat granted for editing of printed work ond for thessis/ dissarkation
ik,

Applicotion forms [UF Farm &67-CHe7C-1) are availoble at OViCRD and may alse
be downlocded from GVERD's website, www.ovord, upd. edu.ph.

tRavized University Guidelines on Research ond Creofive Work Lood Credit, UFD
Exec. Tarm. meofing, Juns 19, 2002 OVORD memo 29, June 24, 2002, reviied
UFD Exec. Com. meeting, Octaber T, 2003

ittt it

Dunes anp RespoNsIBILITIES OF PROGRAM/PROJECT/
Co-ProJect/STuby LEApER

What are my tasks and responsibilities as Progrom/Project/Co-Proj
Lecider/Granfee? grom/Project/Co-Project

Frogram Leader

1. Provides overall dirsction of the project in terms of setling up
common resedarch chjectives for separate research projects under
the program;

2. Flansthe schedute l::_f activities of lhe variows projecis to ensure
synchrony and coordination in ressarch efforts and that outputs
ars achieved:

3, Determines ways and means by which separate projects con
cog‘:plemeni and supplsment individual data collection efforts:
and.

4, Ensures that all project leaders camply with 1he provisions of the
rOA such as submission of reports or finoncial setilement.

sinee the Progrom Leader iz concumenily the Project Leader of o
componant research project, s/he must clse accompiish the dufies
expected of o Project Leader. Furthermore, when planning ta go out
of the country for mere than 30 days, the Progrom Leoder rmust notify
the PMRGO and recommend o cormpetent Officer-in-Chargs (OIC)
from among the project leaders of the program.

Froject Leader/Co-Project Leader

1. Plans the research procedures and directs operations NeCassony
: 1<.:: meet the objectives of the resegrctr .

2. Hiresressarch parsonnel and prepaies 1he necessary papsnwors
for their services: .

3. Flans, organizes. ond coordinates the: diulies and tasks of research
pesannel through the different stages of ihe research process;

4. Takes charge of the financial seiflemeni ard is responsible for
property gccountablity;

3. Writes and edits all written outputs of the project arnd

& Complies with the provisions of the Memorandum of Agreement.



Am

\When pianning 1o go out of the country, the Project Leader notifies
the PMRGO and recommends o compeient OIC. In case s/he has o
Co-Project Leoder, the Co-Project beader s automahcally appointed
Qs QlC. On he other hand, a Thesis/Dissertation Grantee, because of
the nature of his/her research, cannot assign an OIC.

Study Leader

1. Assisls the Project Leader in planning and managing resedrch
operations; .

2 Plans and supervises the work of lowaer |evel perscunr_*-el in tha
impiementation of the research aspects assighed to him/her by

the Project Leadsat; ] _ _
5. Reviews the findings, analyses, and research interprefations amved
ot by Ihe research personnel and, _
4, mayiniiicte ond supervise dato collection, processing. cnd report

wriling.

| eniifled fo receive honorarum as Program/Project{Co-Project leodsr?

Yes, Progeam, Project, Co-Project and Study Leaders are enfiled 1o
receive honoraiurm. The rates are as follows:

Posifion Honoranum
Frogram Leader P3,300/morth
Project Leadsr F3.000/month®
Study Leader 1,520/ manth

*The honorarium wil be equally divided amang the Project I]_eudar
and hisfher Co-Project Leader(s) unless they indicated o diff arent
hanarariurn schedue in their proposal,

Thesis/cissetialion grantees are nat entitied 1o honorarium,

ITiii

ResearCH PErsONNEL HiRING AND COMPENSATION

Can | bire praject persannel?

Y5, the Project Leader may hirs technical staff on g ful-ime, part-
time, or straight fee basis, The plantila of project personnel nust
conform to the approved research line-item budgst, Changes in
Persondt Services {e.g., stalus, salary, or hiing of addifioral personnet)
can be effected thicugh the submission of o formal regusst subjsct to
the approval by the PMRGO Director.

What should be their quaiifications?

~ Lritenia for qualifications should conferm to the requirements of the
Humaon Resources Davelopment Office (HRDRON of the Liniversity, Betow

are some podtions of personnagl that may be kired to work for an
CVCRD-funded research.,

Univarsity Research Assaciate |

The applicant must poszecs o bacealaureate degres relevant to the
fieldt of research.

Duffes

3ince ressarch activities require advanced knowledge ond skills in
micHlevel reseorch aperations, the applican: rust possess the ability
fo camy out the following tosks:
1. Institute laboroiory controls ond set-ups:
2. Assstinthe constuction of gueshonnoires, interview schedJles,
o observotion guices:
3. Supervise dala cellaction activities in field or laborotory
settirngs:
4. Codeftabulcte/encode and edit doto;
5. Cunduct qualitafive/quantitative dota analyses: and,
&, Write the inftial report on research results.




Moreaver, the research associate s also expected (o cory out ather
projact-related activiies assigned tohim/her by the projectlea der.

Skatistician

The applicant must have o baccaloureate degres relevant to the
nature of work.,

Dufies
1. Pedorms computations using relsvant stafistical
softwore;

2. Prepares statfistical raporis, tobies, ch-::f’rs, and graphs;
3. Provides nssistance in stafistical analysis.

Translatar

The person 0 be hired must hove the uppropric:_ie educaticnal
hackground or professional experience in translation work.

Duty

Transicite manuscrists, lierary work, guestionnaires, franscripts
of interviews, and other docurments.

14

What are the procedures for hiring project personnel and paying
salari=s and fees?

Hiring Procedure

G'rc:jc{:f Leadert (PL] screens and selecls upplicc:ms)

Feronne! submiis required doocmeants
(i, req.: franscript, &V and TN

(PL prapares contract [see Annax 20 for format )

v

( PL and pearsorneg sign cc:n!ch)

v

ée:sannei stromis BIR form 2305 to OWERD [tes Annex iﬁ)

Frecedure: for Payment of Saicdes and Feas

as stipulated in the conract

|
Y

@_ deducts monthly withholding tc:xj]

v

(Persanne! signs recaipt of p-::ymeni]

[ PL pays salaries of the pesonnel )

(see Annex 22 for format)

v

(F‘L remits withhald tax to the Accounting Dfﬁcﬂ

Tax Section

v

PL furpishes OVIRD Administraiive Seclion with
Acknowledgment Recsisd of remitted wihholding tax
together with Ihe accomplished Tox withhetid
Trarsmiticl thest |soe Annex 23 for fammat)




DiseursemenT OF REsEarcH FunDs
How much is to be deducfed for withholding tax?

rarm/projectico-project/study leader, 20% of the hanorariurm ﬁ'-":"r:::ﬁauld I keep in mind in purchasing materials or spending research
Eﬁéli}l;{;;gdcd u;eéﬂ as withhaolding tax. Twe!-nfy percent q:zcw;_*;} wmmolqlng;
tax will likewise be charged from part-fime work salaries o s’rru:ngrlrj
fees of UP employeses hired for a project. The project leadar shou
rermit withheld tax to the Accounling Office. lax Secion fum1l_t.h|ng
OVCRD Administrative Section with [1) Acknowledgment Receipt of
remitted withholding tax, and [2) the accomplished Tox Withheld
Transmittal Sheet [seg Anhax 23 for format].

The Project Leader, and Thesis aond Disseriation Grantee: are gccountabls
andlin charge of the praper decumentation of fund expanditure. Project
Lectdders may defegcte the compilation of these requirements to project
staff. but sfhe sholl be responsible for their volicity.

1. Only experses detafled in the approvediine-itern udget [LIB) shouid
tre charged to project funds, Any redligrment must be requested
supported by a jusiification of such a change) ang oproved by
the FrRGC director,

A 10% withholding tax will be deducted from the siraight{fee of research

i ject personnet hired
ersonnetwho are not UP employees while for project
En a full-tirme bosis, itwill be computed based on their income brocket.

2. Oniy original, official receipts doted within the opproved projoct
duration, inciuding gpproved extension periods, shall beo

How much do ) have to pay the research personnel? acceptable to charge agoinst the project funds.

rRecommended Salary Rate for Research Personnal

TP o visod Sattory Seole, Nofianel Budget Crcular 474, Juby 2001) Receipts must have official receipt [OF) numbers and tax

idontification nurbers {TIN), and beor the inscriptions of any of the

Aasic Rate following:  Official Receipt, Cash Inveice, or Cosh-Sales nvoice.
Pasition fxo Taped receipts with the words "This serves as vour officiay recaioh
_ h P P v o
rite Assisiart o4 fhour, ingx, of H8hrs. fmon
Eﬁ? n.:m Assistant pe25¢hour, max. of +88 hes./month are alse acceplable.
Univ. Research Asscciafe | Hﬁ-i? T month 4. The date of the receipt and other parliculars should be complete
[

and bagibly wiitton,

3. Cerification or affidavit of loss shall not be considered ax
cppropnale replacement for the required receipts,

6. The OVCRD reserves the dight to question |he walidlity of receipts,
and may conduct inquiries in order to datermine receipt
authenticity. The OVCRD may discliow receipls it fings guesiianobla.

7. When purchasing materios, fhe Froject Leader s encouraged to
mairize his/her funding by geting the best ossible purchosing
deal within o reosonabyls fime.

HIHHIHIIi il




what are the requirements in making purchoses/ expensas?

research fund sxpenditures should be in accordones with the approved
line-ilem budget of the grant and should be wiitin the duration of the

agroani.
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sSupplles and Materials

These include field, laboratory and office supplies and materals
essential to the research.

v Supplies and material usually include expendaoble
commodities for immediate use inresearch. or iterns
comsurmed within o yaar after being put fo uge or con-
varied in the process of manufacturing or construction.

« Laboratory animals gre aiso classified as research
materials.

Detenmine the unit costs of supplies and matenials and the required
quanfities for each of the vorious commodifias. Pravolling prices
may be used as the basis of computations. The list of supplies and
materials with comesponding estimated unit and total cost should
ke attached to the LIB. :

Three quotations are required for suppliss ond rmaterials cosiing
B10.000 and above. Al puchoses shall be supported by origiinak,
officicl receipts payoble fo the Project Leader.

kecaints should bear the nurne of the Project Leader nind the date
of purchase. The dote of purchaose should be within the duration of
the project.

Books

As mivch as possitle, the fitles of the books the propo ment plans to
charge against project funds must be specified in hisfher proposal,
andihese should not be available in the University Librarcs, Original,
official receipts mus| bear the narnea of the Project Leader ong the
dote of purchase.

Books may glso L purchosed abroad pravided these are not ncally
vl dile.

it iii

3. Eauipment, Perpherals and Accessories

These include ilems, which when used, do nat suffer any moterial
or suostanlial change or alteration in sizg or form, or whose lite
expectancy is mors thon one year.

These commadities abe includs semi-expendable supplies which
are not readily consumakle but are more orless permanently useful
or non-expendable.

The following supporfing documents are required:

a. Al least fhres guotafions with the same spacifications, or G
certification of scle distitzutorship from the supplier for
punchases over P10,000.00

b. Acknowledgement Roeceipt for Equipment (ARE] to ke
occomplished by OVCRD for purchases over P2.004.00
[see Annex 24}

<. Irvantory Custodian Ship (ICS) to be accomplished by OVERD
tor purchases equal to P2.000.00 or less (see Annex 25;

d. Original, official receipt anag scles invoice/delivery racalpf.
I cases whersin the Project Leader will need 1o kasp the
orginatreceipt for wamanty purposes, a repraduciion of the
officiol receipt may be submitbed in the financial report
mrovided the Project Leader presents the origino receiptio
the OVCRD. The crginal. official receipt will be submited
durng the inst finoncial repaort.

The =llowing dre required for purchoses alorea:

a. Request for authority to purchose abroad from The Vice
Choncalior few Research and Devaloprnentf OVCRO-PMRGO
Director

. Purcihose Croler )

~  statament of Accoont when credit cards are used 1o
purchoge on equipment. periphercls o acoessones cbroad

1%




4.

Reproduction_of Materials

The OWVCRD allows ihe reproduction of projecttelated micateriats
ot a reasonable quantity, This must be supporied with the folicwing
informafion:

a1, Anongingl, officicl receipt, bearing the name of the project
legder and the daote of purchase which is within the
approved durafion of the grant..

k. The prgject leader/grantss must cnsure that the nomber ot
copizs and cost per copy, in addition to the tofol
chotocopying cost, are indicated in the recaip,

c The fille of the photocopisd document must be specified
on the page where the ORTs affached, This page must Qlso
hear the signature of the project leader/grantse.

. Any corections 1o the enfiesinthe OR should Beor the initicls
of the auihorized soles clerk,

Travel

THis inciudes sxperses incunadin the movement of persons, whether
anpioyed in the government or not, such as fransportation,
subsistence. lodging and travel per ciems, hinng of guides or pafral.
transportation of personal baggage of household efiects: railroad.
cifline and steamship fares, fips, transfers, efc. while traveling:
charter of boats, launches, automobiles, etc: non-commulable
fransportation dlowances, read tolls, parking fees. rind all other

SITTHGT BXpEses.

Only projectrelated trovel specified in the oryoroved line-ftem
pudget is chargeable to preject funds.

1

i

Within Maitro Maniic

Friject leaders and staff whose permao i ion s withi

the Metro rMania areo shall na?%e qllgjggﬁfﬁ:gt&:ﬁgﬁzzg :ghll-ll
EXpENSEs for their fravel assinnments within Matro Manilo The mrzi
restriction s_hurl alo apply 1o those whase afficia) :.ﬁ:mor;. s outsid;
_Me‘rrc: Manifa when assfgned 1o places where thair official station
is h?cc:ied. Ly the cost of fromsportation may be reimbu?s:ed or
Fic] fru?m ’[he MOOE [Maintenance and Offer Operafing Expenses)

The foliowing ure required for poyment of cost of frcmspc:-r’r-::ﬂic}n:l

. Hinerary of frovel

An ttinerary of Travel (M) shouid be pre : i
reqardiess of the number of days [sepe Aﬁiﬂiﬁﬁfzﬂ ;r’lr?
The I]‘ should bear the dote of fravel, placss of origir cmdt
destination, the public conveyance used, the eost of
trarsport, and the tip's purpase. The Project Leader or hisf
her staff fhat prepared the 1T st sign it

b. Bus fickets, or Reimbursement Ex -
i i = Fe
fa fare {see Annex 27) pense Receipt (RER) for

Expenses incurred during travel for res

: garch purposes

rclude the m;"rua[ cost of frursportation {os wppcnr'gd by
|ckef§ orreceipisy, or unreceipled fares at Erervaling rates

leg.. Isepney fares) Form the research station 1o the place

of fiedd ossignment and bhack.,

c. Qfficial recelpts for gosoline {for government vehicigs)

d. Tip ficket {for government vehicles)
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Oulsice Metro Monila

The OWCRD compliss with the guidelines defined by Exsculive
Circder 298 for trave! Gllowances. Thus, a project leader
personnel or grantes shall be entitled jo PEOD per diem rate.
This includes fravel allowance of P240 (20% of the 1otal} covering
the cost of subsistencefmecis; P 160 (20%) inland tfransportahian
and other incidental expenses; and hotel/ledging allowance
of P400 [50%].

Actuol expensas for lodging shall likewise be allowed provided
Ihey cre within the esiablished range. Expenses incumed infour-
star hotels shall not be allowed except in meritorioys cases.
Reimbursement shall be supported with cash inveice/official
recaipt.

tn addition, o full par diem s given anly Tor rips covering cne
whole day {1.e., before 7:00 a.m. and afier 12 midnighi).

For svery tipfiravel, only ons modc of claiming subsistence
shall be allowed, either ociual expense or per diem, butin ne
case shall it e a mixcd clam.

Actual expense sholl e suppaorted with cash invoices/official
receipts.

Reguirements for frips outside Malre Manila:

o ATravel Crder [TO) form (see Annex 28] must be
accomplished for provincial fravel.

+  One 1O must be accomplished per project statf,

»  The TO must defdil the datesffima of fravel. the destination,
and purpose, The form should also bear the name,
designation and signature of a certitving officer from the
pioce visited, and the signaturas of the Project Leader
cerifying for travel complated.

Allowable Travel Expenses

The grantes may refmborse the actual fore for an cauthoized
mode of ransportation, at the prevailing rates. This shall start
from the permanent official station up to the destination or
place of work, and back.

Only the ordinary public conveyances of customany modas of
trarnsportation shall be vsed. unlgss fransport of research-reldated
materials s invalved, such as using toxicab sarvices in
transferriing bundies of supplies or heavy squipment to G
research locglity, or transporing boggoge and resgarch
rmatenals to and from out-obHown sites. Thiz must e suppoertead
by a detlaiied Reimbursement Expense Receipt or RER
see Annex 27} and a justification for the sarvice.

Using privately owned motor vehicles for official trips must be
justified and supported by o coentract, In the absence of a
contract, only the squivalant costs of the customary medea of
tfransportation are chargeable against the project,

Gasaline costs are chargeattle ooainst project tunds when Q
government vehicla is used tor the nip. A copy of the Irip fickat
and the gos receipt must be subriliaed 1o support this.

Laboratory Fecs

Cngingl officiol receipts should be prasented with deials of
the services (e.q. no.of samples anoyred, cost persample].

Mestings FGDs

Food expenses for projectrelated mestings. focus group
dliscussions, et specified in the project's methodology are
allowed. Thase should be supporied by Aftendance Sheets
baarng the dote, venue and the purpose of the meeting.
and the lis! of attendess and their signatures.

Official receipts are recuired far these food expansas.




24

1okens

These should be given for o purpese related to the approved
methodology. Chdginal cficial recelpts and the purpase for which
the tokens ore given should be indicated on the page whera the
R ks attached. This pags should alse bear the project leadet's
siguture.

sundry

This covers maintenancs and operating expenses not includad in
thie cost of irovel or suppiies sboh as

« communications which may include the cost of all servicas
for trarsmitting mesagss (Le. felecphongfceliular phane,
telegrams, cables, postal charges, telsgraphy/express
MEssenaer services)

v library/museum fees

R

MONITORING OF (GRANTS

How does the QVCRD moniltor my progress?

Progress Report

The oringipal mechanism for monitering the progress of ongoing
resedrchas s callsd the Progress Report [PR). Two {2) copies of the PR is
submitted within 15 days after the end of the first half of project
implementation {g.q.. sixth month for a cne-vear project, third month
tor 4 s-menth projsct).

The PR should contain the following information:
1. Activities

o, Actodt aclivities undertaken

. Activities not cocomplished, Fany, and regsons why these
were not done

<. Achvilics done ahead of scheduls, if any

o, Addifional activifics, i any

Prafiminary processing of daia; sindings

Preliminary analysis: discussion of findings and interpretations

sampiss of cutput or research materials [i.e., quostionnaires,

test matertals, observation forms used for data gathenng)

5. Rhinancial status: sefflement of firgt fund release {see Annex 29
for farmat)

& summary of problems encounfered: incivding fthose
encountered in research administration and implementaticn

7. Froposed chonges, iF any, and rationale for changes: subsiantiol
changes paricularty in fhe objectives and methads will be
submitted to the appropnate evaluation committes

. Endorsement of Adviser [for thesis/dissertation)

B B2

Proposad changes and preblems encountered in the ressarch can be
comrnunicated fo the OVCRD anylime as deemed necossary fo
expedite appropriate action on these matlers,

Inaddition I the PR, a reseanch menitor moy visit an an-going project
ol the Froject Leader/Grarmtee's officiat statior andfor reseorch site,
affer natice is sent to the Frojact Legder/Grontee.
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Finat OBLIGATIONS

Opftion A: Submifted/ Accepted/Pubiished Arlicle

The OVCRD shall have the right 1o first publication of any output arsing
from the project. The ProgramdFroject teaderf Grantes, however,
has the fight 1o setect the putlisher should OVCRD through Science
Oiliman, Humanities Diliman or Social Science Diliman fail fo publish
Hisfher work within six {8} months from the date of submission of the
rmanuscrpt. or declines 1o publish or fails o revisw the paper within
three {3} months. Program/Proieci Leadsns/ Grantess who submit
their cutput to Sl-accrediled journals are exsmpted from this six-
manth first publication rule.

For articl=s submitied to/occapled/ published by journals/publishers
nther than OVCRD. the Program/Project Leader/ Grantee shall turnish
OWECRD with an arficle sutwnitted/occepted or published in a peer-
revigwed confersnce or joumnal derived from the project (two hard
copias ond one S0 copy). within siaty (60} days after the approved
terminotion doate of the project.

Option B: Final Program/Preject Report
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The Pralect/Program Leoder/ Grantee may submit a final repert in
lieu of an adicle described in Option A, Two [2) copies of the draft
final reporn should be submitted to the OVCRD within 40 days from
the completion of a rasearch project. The format should foltow that

of a swientific journal outined as foliows:

1. Research akstract, key words {maximum of 5)

2. Irfroductory chapiers: proolems, objactives, ond significance

3. Review of lterature

4. Msthodeolegy: sampiing design, variables, materic's, and proceduies
5. Prosortotion of results, incleding figurss, tables, & phobas, os naoessony
& Discussion and interpretations
7. Conclusion and recommeandaficns
#. References/oiblicaraphy
Y. Appendces
10, 5hort node alroud the author

One hard copy (pogincted) and one CL copy {in M3 Waord, POF of
Open Ofice formats) of the final report shalt be sutsmitted after the
report hos been revised based on the evalualion,

Who will evaluafe my findl report®

Lpon receipt, the final report is referred 1o an evoluatorfreferee who
reviews the report using the following guidalines:

1.  Were the study objeclives accomplished?

2. what do you see ara actual as well as potential scienfific scholarly
contmibutions of the rasearch?

2. Wil you recommend it for publication?  If yes, what kind of
publication [e.q. intemgational, 151 or ofhers}2 If no, why nate

4, Dowow have any suogestions on content and formet if deemsd
wortby of publication®

5. Do you hove any comments on other aspects of the stody ot
repart that yvou think are relevant of will impravs the repoi®

Addiiionod conditions of OVCRD research gronds include the following:

1. The University may alis require the PrograrmiPrejoct Leader/Grartes
to presant/extibl hidfkar research results ir dissemination aclivifies.

Firnal reports cond Dound cogies of theses and dissenalicns solmitted
By the ProgramdProject Leaders and the Srantees, respaclivaly, are
cansidersd property of tha CVERE,

b1

The PMRG D Director may submit the report to more than ang evaluotor
if s/fhe deerns it necesary. Experts are expected to complete the
svaluaiion repart within six [6) weeks, If lound safisfactory, the report
i officially aecepted by the OVCRD. IE on the aother hand. the fingl
raport peovas 1o be deficient, it s returned o the Program/Project
Lecrdiar for ravinpn,

Is there a prescribed formaot for the final report of o thesisfdisserfation®

The OWCRD has no prescribed format for the finalrepart of theses and
cissertafions since sach collegefunit has its ovn fermal, the OVCED
insteadrequires that a thesis/dissertation Gronlee subymit one 1) bocend
copy of the thesis/dissertation, which hos bean cpproved and
nccepted by the Grantee’s coliege, fogetherwith o CD copy of tha
mangscript in M3Word format within 80 doys from the fermination of
the grant. The Grantes is alsorequined to submit one (1) hoed copry of
a publishalzle article basad an the thesis/disertation.

I the scknowledogrmants pant of the thasis/dissertation, the Grantee

should cite the financial support given by the OVCRED.
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Are thesis fdissertotion reporfs evaluated?

Mo, the PMRGO does not evoluate theses/disserdations l:;rlec:c‘:use Jrhgse
have arsady been svaluated and approved by thesis/dissertation
panel und accepted by ihe colege,

What else do | have to sete before | can be cleared of my
accountakilities?

in additian 1o the published articieffinal report, you must settle oll
financial accountabilifias with the OVCRD not later than one (1)
rmonth alier the terminafion cf the project. Lkowise, vou canraguest
from OVCRD thot all semi-fnon-expendable items and equipment
purchased out of project funds (issued Acknowledgement Receipis
tor BEquipment/inveniory Custodian Slips) be assigned 1o you even
after the duration of the project for as long as your remain wilh Thfe
universily. University rules for transfer and disposal of equiprment wall

opply.

| was not able fo finisk the project on Hime, would | be ollowed fo extend
the durafion of my research?

it

There is a grace perod of hwo [2} months granted to o project from
the date of ifs expected completion to cllow the Project Leaderf
Granfee ta comply with OVCRD requirement(s), for example.
complsfion of findl report, 1t is important to note that the grace
petiod is not equivalent to an extension of the grant. the F‘m]e{_‘:‘f
Leader/Grantee canno longer use the unexpendad funds during this
fime unlsss the grant has been officially extended.

If more fimes is needed to complate the project. the Progrom/Project
Leader/Grantes may regquest an extension of ane o six [1-6) montis.
withoul additfonal funding, The project leader may also requesl
penission to use uncxpended funds during the extensian perod. The
request should be mads in wiiting not iater than one month before
the termination of the arant. The latter should describe the status of
the research, the length of ime nesded and the activities 1o be
undertakan,

EEEfRiinInninil

How many fimes con [ regoest Far ar extangion?

The proponent may reqguest for g second extension provided this does
not exceed the total six (&) manths mosdmum exdension allcwed, Thos,
If the proponant regized thot the wo-month extension sfhe recuasted
earlier is not encugh. sfhe may request for ancther four-month
extension, at mosf.

Whof happens fo the unclaimed unexpended funds?

Fund balances thot ore not cigimed within two (2] months after the
termination date will revert to the OVCED research funds. Failure to
meet the deqadine for submiszion of projectrelated expenses will mean
woiver of the FrogroméFroject Leader/Grontee's right to charge the
expeanses agqinst preject funds.

Whean iz a gronf withdrown or sospended?

The project shall be suspended and fund release shall cense when the

ProgramyFroject Leadear or Granles:;

1. Lleaves the country without properly informing 1he PMEGD,

s suwspended from URPD for ooy offense; and,

3. Fails to produce promised outputs midveoy *hrough the project
without justifiable couse.

After the suspension is lifted, the confineation of the existing project
will be subject to the review of the Execuolive Committee of the
CMCRD. in case of indefinife suspension, tho projoct will be
autemafically terminated.

Whatl happens if I'm nof able o submit the expecied ovipul?

I cosa o proponent faiks to submit the expecied oulpat within one
yaar fram the argiedl termination dota, sfhe shal reimburee the OVERD
all fund releases, unless such failure i3 due to mentorous regsans
bevond hisfher contral,



INTELLECTUAL PROPERTY RIGHTS

All OVCRD-funded researches are subject to the Governing Principtes and
Pelicies in Imellectual Property Rights approved by the Brord of Regentsin
its 117 1st meating held on Moy 30, 2002 {System Guidelines).

Al grantees and their staft are encouraged to saak the assistance of ROUO
fer cny copyrghiable or patentable rmctenol crising from theirwoik, Fleass
fiil out and submit either a Copyright information Form [see Annex 30) or
an Invention Disclosure Form (see Annex 31) to foclitale the process.

OVCRD JournaLs

Tha Oiffice of the Vice Chancelion [ur Research and Drevelopment [OVCRD)
publishes fhree 3] journals, narmety. Humantties Dillman, Science Dillman,
and Social Science Diimaon. These ars all refersed.

Manuscripds miust have a high degres of schoigrship, Monussipis are
selected for publication according to editorcl cissessmant of their suitolzity
and reviews of independant referses. They will be tent to fwo or three
reviewers, chosen for their expertise, Confributers may suggest reviewers.

Humantles Diliman {ISSN 1455-1532} i o joumnal for the Fumanities. 1T 15
multiingual und both disciplinal and mulfi-diseimlinany. Aricles on any
aspect of creative and cultural work may be submitted. Book reviews

moy dlso be subsmitted.

science Diimon {155 0115-7509) is a journal of pure and applied sCiences.
Corsidered [ar publication are primary and eriginal papers. Results of infer-
discipiinary research projects may be submitted for publicofion. Review
articles may occasionally be accopted. Except for reviesw articles, poOpets
should present new and previousky vnpublished matertal.

TR InInIn

Soclal Sciﬁnce Dlliman (155N 1 655-1524} 1s o jourmal for the social sciences
HLIS _brl_mguc:l [English and Filipins} and both disciplinal and mulfi:
dlsgjp]rnm}r. Articles rncy bBre on any aspect of the social scisnces and
their applicofions. Book reviews may alko be submitied, r

What [s a refereed Jaurnol?

Arefereed joumal contains arficles thai h i
_ 4 ave been raviewed b TSN
considered experts in their field of study pihor to publiccﬁon.ype "

Persons requested to referee ariclas for the j [

g ficle journals are independent
of ﬂﬁe edlk::r:c_:l board of each journol. Articies are reviewsd both b
national and intermnational referees. !

The Review Process

Humgnities Dillman, Science Dlliman, and Social Science Dilirman
follow the double bind review process. This means that thea idenfity of
Tha‘ author of the monuscript is not known by the reviewers du}rin the
revigw process. The identity of the reviewers is notknown by the c:rugfhﬂ:rrs
as well, OVCRD ansures that the names of the authors are removad
frorn the manuscript before sending ihe manuscript fc;r review,

All authers of articles submitted o Humuanities Dillman, Science
Dillr'r_mn, and Soclol Science Blliman should complyrwﬁh tha
requirements for histher manuscript to be considered for publication
Authorsfcontributors may  visit the OYCRD websiTe1
www.overd upd.eduph, for the st of the reguiremenis. il ’rhe:
necessary forms and guidelines in preparing the rrianuscript for each
journal can qlso be downleaded from the OVCRD website. )
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ADMINISTRATION OF EXTERNALLY-FUNDED RESEARCHES

Can ! have my exiernally-supported project administerad by the OVCRD?

yas. The OVCRD administers funds of projects supported by non-LUP
funds, government or private, A MOA [Memorandum of Agresment] iz
required between the funding agency and UP.

How ore exfernal funds administered?

Adrministration of external funds is the same as OVCRD funds except
when specified othervise by the funding cgency.

Doas UP charge Adminisfrative Overhead Cost?

Yes. In accordance with UP Policy and Guidelines, a percentags ot all
project funds shall be allocated for University ad ministrative overhead
cost In accordance with the following schedule®

Armount of Funding Adwministrative Cost
Less than P100.000 mirmom of 5%

B 1 00, 001 —200,000 rimimgm of 75
P00 and above minimurm of 10%

How does UP alfocate Administrative Overhead Cosi?

The adminisirative fund shall be used for the following purposes:

a. To helip shoulder the wilities and maintenance bills.

b. To provide assistance 1o academic prograrms. such a8 the
gcquisition of eguipment and supplies and mcrtanals in support
of such programs.

. To help upgrade the iprary collection of the Universtty.

d. To grant salades/honoraria/incentive pay fo deserving personnal
andfor offices providing service o the project/prograim.

The amount lo be alocated as salares/honorana/incenfive pay e
deserving persannel shall in no case exceed fiffy percent {50%) of the
shiare of the administrotion per projectfpregrarm and in no Case shall
any part or poriion of that henoraria be paid to any personnel of the
Universily who is not involved in providing aodministrative suppat 1o
the projects as approved by the appropriaie University official. *

“Fancy and Goiosines on ihe Lse of Universify admiristotve Orvenhaad Funds 0
amended by e Boord of Regerts ol #s 1237 maeding. Jon, 37, 591
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DerinilioN oF TERMS

EXTERMAL FUNDING AGEMCY — rafers to institution, both iecok or Foreign. which
provides fircnciol ossistonce to the University for the conduct of ressarch,
Ircfining, or other projects/prograrms,

FINAL REPORT — the 105t report submitted for o research project. This is submittad
within 40 days after the terminafion of the project,

GRANTEE - faculty or REPS of UPD and UP Tabension Programin Parmnpanga and is
a graduate student enrolled in UPD whase thesis or dissedation was approved
for funding.

HONORARIUM — o farm of remuneradion for the services of the prograrypraject/
sludy leader whose broad and supesrior knowledges, skpertite, or
professional standing in specific fizlds contibute significantly 1o sciantfiz
and technelogical research and developrmant,

IMFLEMENTING ORDER — o documant fhat stotes the dale of effectivity of the
researcs, the total amaenl of grant, and the conditions for implementation.
This is prepored wpon approval of o thesis/dissertation for funding. The
Chanceltor and the grantee sign e document. The thesis/dissartation adviser
ard the VCED sign 25 wilnesses.

MEMORANDUM OF AGREEMENT - o document that stotes the dote of effeclivity
af the research, the total amount of the grant, and the conditions for
implemantation. Tnis & prepared upan approvalof the project for funding.
The approved line-item budget {mim porl of the Memorandwem of
agresment. The Charncellor and ths Project Leader sign the decument. Tha
YVCRD and the PRMRGO Direcior sign as witnesses,

MATURAL SCIENCES AND EMGINEERING RESEARCH EVALUATION COMMITIEE
{NSEREC] - composad of 4-6 faculty rmiermnbers coming from differant fields of
the naiurdl sciencas and enginearing who are appainted by the Chancefior.
The VICRD orthe PRMRGO Director serves s Choimperson, The NSEREC evaluates
rgsearch propasals submitted for funding, heip i the formulation of policies
for OVCRD-fundead research projects and serve Qi resaurce parsans in
ressarch-zloted serminors/forg sponsored by the OVCRD,

. P g ° i - . . . . g : - - . .- - .
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PRCJECT FPROGEESS REPORT — a report on the progress of the project
sumrmilted within 15 days after the end of 1he firs? falif of imgplemenfation.

PROJECT LEADER - Fuculty or REFS of URD and WP Extensicn Progrom in Pompanga
whiose ressearch projects ware approvcad for tunding,

RESEARCH - involves o safes of plannsed ootivitiss undertoksn to obtain valid
and reliable answers to vanfioble research preblems, using the mothods
af chsarvaticn, docuomentation, ond inguiry or ofher less direct approoches
which are ccceptabls 0 the scientiyic tradition.

RESEARCH PERSONNEL - thoss engoaged n basic, applhed, or developrment
resecrshes. -

RESEARCH PRCGRAM - o comprehensive infardisciplinary and mlfi-d seiphnary
esearch aciivily That sesks answers do multidimensicno? prebiems throwgh
the conduct of two {2} or morg intemeloted research projects. Thisis haoded
by o Program Leader,

RESEARCH PROJECT — o plannad investigotion Megded by g Project Leader usaoly
involving no more than two {2 discipfings, to obtain void ond reliable
information perfinent o o set of intoreloted reseorch okjectives, A ressarch
project maoy be a compenent of o prograrm.

RESEARCH STUDY - o plenned inveshigalion of u speciiic problem identiied under
2 project undertaken by o Sudy Leader, within a single discipline or areg of
study ideniified vhder a projact, 1o obtain valid and reliakle infamctian
concerning imple ressonch objectives.

SOCIAL SCIENCES AND HUMANITIES RESEARCH EVALUATION COMMITIEE (SSHREC)
~composed of -6 Faculty members fram different fields of tho social scionces
and hurnoaitizs appointed by the Chancellor, The VCRD ar the PRMRGO
Drecier serves as Chairperson of the committes. The SSHEEC hos the samea
functions s those of the H3SREC.

UNIVERSITY ADMIMISTRATIVE OVERHEAD COST — rafers to sxperses incumed by the
Univarsity for ogccounfing and boaokkeeping, parscnnzl support sapices,
maintenance of focilities, wilties, etc. which are nol providad for in the
itemired Gudoset of o project/progran. These are indrect Costs of o projecis
procrom Borme by exdderncl funding agenciss.
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ANNEX 1

IMPLEMENTING GUIDELINES OF GRANT Far RESEARCH anD CREATIVE WoRrk®

. The grant shall support research or creative projecis inany field (kasic

and applied)] previded the proposed project is within the discipline/
fizld of the applicant. (For example, an opplicatiaon 1o wiite poetry
shail not be ententained if proposed by facully outside this field.)

- Regular, ful-time faculty and REPS, except facully on schbaofical and

thase on secondment 1o other agencies, may apply for the orant pro-
vided thoy meet the qualification: stated in Annex |,

- The grant shall net support research relating to the Genearal Educotian

pregram for whnich o separate GE Fund shall be estabilished,

Applicants may opply indvidually or os @ group. In the cose of a
aroup. the total amount of the grant shall be pro-rated according ta

the rank of the applicants and the proparfion of werk to be done by
each.

- [he schedule of contract rates for faculty shall procesd from the os-

semption that UP facully o) work 10.5 monihs a voor {minus semester
ond sumnmer braak}, 22 working day: per month, ard 8 hours per work-
ing ddy: ond [b) will spend about 400 hours per semeaster {4.5 rmanths)
an the project. For REPS, the houry fee shall be reckoned from the
assurnpiton that they work 12 months o yeor, at 22 working days per
month, and 8 hours per warking day. The hourly and annual contract
fees shall thern be set according to rank.

- The track recaord of applicants in complefing creative/reseoareh projects

(whether LIP-fundead or not) shall be examined by the screening com-
mittees of the consfituent university [CU) and the System, Facuinv and
REPS with poor trock record shall nat quolity for the grand.

- The grant shiall be for ane vear and. in exceptional cases. may be ax-

tended up to six months at mest, which exlension must be justified,
Froal of work thus for complated must clse be presented.




8. Applications sholl ba sent to the CU screening committes for research
grants and creative work, 3oid committes shiall forward its recom-
mendations to the System Committee, rarking thern according 1o the
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ANNEX 2

EmpPLEMENTING (GUIDELINES OF TEXTROOK WRINRG GRANTY

Raguiar, ful-time faculfy, excapt these on sabpaticol and on secondment
1o other agencias, moy apply for this grant, REPS who engoge or assist in
leaching functions may also apply.

The gront shall support the wiiting of fextbooks of core courses of under
graduate degree progroms, including reference books, workbooks and iaba-
ratory manucls. ineinl or other media, inwhatevsr languege the course is
taughl,

Applicants shall stote the number of vaars they hava taught the course for
which thay plan te wrile d fextbock aong their publications in that porticalar
cred, if any.

The grant shall not cover proposals farn (a) GE courses, forwhich o separate
ZE Fund shaoll be established; (b} Open Lniversity courset, for which o sepa-
rate budnet exsts; ond (o} nan-degree [informall and gradeate Crogroams,

Meither shall the grant provids for publication costs.

Current recipients of g textbook wriling grant {including grants to franskate
textbnake] from any cenfer. instilute or unit of UP may not uppoly for this
grant,

Priatity shall be given to difficult courtes and/or courses with high stucdant
enrolment, and courses for which no good [foreign or locdl] texdtbooks are
availabie.

Applicants may apply individually or os a group. In the case of agroup, the
{otal amount of the grant shall be prerated occording to the rank of the
cpplicants and the proportion ot waork to Be dana by each.

The schedule of coniroct rates for focully sholl proceed from the assump-
tior that U faculty [g) weork 10.5 months o yoor {minus semester aad sum-
mer break), 22 working days per rmonth, and 8 haurs per working doy: and
{b) will spend abalrt 400 hours per semester (4.5 months) on the project. For
REPS. the houdy fee shalk be reckoned from the assumplion that they wark
12 months o veor, at 22 working doys per moenth, ond & hours per working
day. Tha hourly ond onowal coniract fees shall than be cat gooording to
roartk.

Tre grant snall be for gne yew and, in exceptional cases, may be extended
v 1o six monibe af most, whizh etension most be justiied. Proof of weork

. - )

11,

17

14,

1%,

thus for complated musl clio be presented.

The track record of gprplicants in completing creotive/research projects
fwhathar UP-funded or nal) shall ke examined by the screening commiftass
of the constituent university [CU] and the System. Focully cno REPE with
poor trock record shalk ot aualify For the grant.

. applications shall be sant ta the CU tarsening committes for taxthook

grants, $aid committes shall torward ifs recammendations to the System
Commitles, mnking them according to the content and canirbulion of the
propesal and other relevant critgria.

. The Syitemn Committes on Texibook Wiiting Grants shall evaluate the rec-

ommendatiane of the ClUs and rank the bast accorcing o meri. The Presi-
dent shall apgrove the recommendations, the tofel number al grmants de-
pencing on the ovailakility of funds.

. The grant shall be rueardadin the form of a resaarch contraztindicofing the

pLmese, expected ouiput and inlellectucl property fghts of the parties
Involved. Fifty percent (SO%} of the grand shall be paid Lgon signing ihe
confract.

. Granteas shall sonfinue to pefoamrn the fonctions of fosolby /REPS duing the

gront period. 1 no case shall the foculty be given gverload poy for the
resgarch. Should the recipient rasign befere completing the project, sthe
shal cutamatically less the grand and retum the armoont unesed.

. Graniees shal submit g mid-term repart o the Choncellor sis menths afier

the awands commences ond an acospiable manuscript within bwo months
after the grant ends. The Chancellor shgil regulerly provide the YPAL with o
bref stotus report on each grontee.

The Anal installiment of the grant shall be released ofier he manoscrpt has
passed a blind review by two referees. In no case shall the gront be re-
nowed or an gpplication from the sams grantes be snterained for any
other grant under the Creative and Research Seholarstip Fund until the final
manwscrpt in print or moltimeadia s sobmitred o the Chancelon

stould e manuscript be published or produced, the Univarsity shall ba
acknowledged os the source of the grart. The provisions oo intellectual
wroparty Hghis shcl kewize be impelemented.

Groantess who foil to commy with the terms of the grant and those whose
prants are terminated for cause during the project! pericd shall refun he
full arownt received. Furthermars, they shall ke disgualified from all Uriver-
sity grants.

"mrdapred fom Ul Suapol of 2 Colkeee sl Scholarshio and Bwelenne Facs be Deveopnand, Goant, Gnd Svords:
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ANNEX 3

IMPLEMENTING G UIDEUNES OF POSTROCTORAL GRANT®

Regular, ful-fime {faculty and REPS who chigined their Ph.D. in the
last 3 years precedding the grart may apply.

Friofity shall be given 1o those wha cotained their Ph.D. in UF ora
Fhilipping university n order to sxpose thermn 1o ancther acadenys
environment.

The grant shall cover o minimum of six months and at most twelve.,

Applicants shall presen! proct of acceptance by the foreign institution
{university, research institute, laboratory, teaching hospital, art insti-
tute ar museunm) where they intend fo camy out theirreseanch. Sueky
institulion must be wel-recognized in the cpplicant’s field.

Apphcants who hove published in reputabie journals or have been
published by recognized publishers shall ratc higher than those who
have not.

Applicants shall submit twe ssaled references frorm senior colleqgues
tamilior with their work, who shall assess the applicants’ potential
1o contibute to the growth of their discipiing aond generate new
knowledge,

The grant shall cover aifare [economy class) and living expensas
{excluding the opplicant's family}. For this purpose, applicanis shall
submit a budget giong with their opplication.

Thase whe receive funding cliewhare may net apply for the grani,
unless thelr funds are cleary insufficient, proof of which shall be
reguired. Insuch o case, and vpon the recomimendation of tha CU
{constituent university} and System screening commitices, the grant
shall caver only the balance needed.

Applications shall be sent to the cu sereening body created for this
purpass, which shall select the best applications and pricyTtize them
according to mert.

10, The CU committes shall forward its recommendations to the System
Committee on Postdoctaral Gront, which shall select the best
applicafions from omong all the CUs and rank them accordingly.

11. The VPAAL [Vice President for Academic Affoirs]) ond the VPPF
{¥ice Prasident for Planning and Fnance] shall finalize the individuc
budgets of applications, recommendead by the Systern Cammittee
and shall moke adjustments. if necessary, so a5 10 ensure that the
costs are justified and the rates {for travel, accommodation) are
recisonable.

12. Once approved, grantees may apply for pre-fravel and clothing
allowances fram their respective ClUs.

13. Gronteas shall sign o confract with the University upon ascepiance of
the award and shall be bound by Universily [ows on rensging fellows,

14, Graniees shall commence thein resecrch within o yveor frerm the notice
of the oword.

15. Granteess sholl sulbamit a mid-term repart to the Choancellor through
Ihe WCRD {Vice Chancellor for Resaecrch and Development] and turn
in the final report within o ronth after the geant ends. Any publication
resulfing from the postdoctorol research sholl be attached o the report
and acknuwledge the support of UP. Comments of the supervisor ot
the collaborating university, insfitution or laboratory shall ikewise be
atoched. The Chancelor shall regularly provide the VPAA with o
brief status report on each grantes.

14. Grant recipients who do not lcave for study shall return the antire sum
recaived, orreturn the balance if they sharten their stay abroad.

17, Thase whose grants arc torminated for cause durng the penod of
study shall return the full omount recetvad.

18, Payments o the University shall e made directly in case of resignation
or retirement, or through salary dedociions in other cozes.

1%. Failure fo comphy with the terrms of the grant shall disqualify the recipient
from all UP grants ond ¢pen them to such sanchions as may apply fo
ranaging faliows ond violations of pertinent University regulations.

4 pdiazmd fram Ve S ppok ol a Cuiluns 3 Schousstip and Denefenoe: fueulty Ceelsomant. Srons and swonds:
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ANNEX 4

EPLEMENTING GuipeLINES OF PH.D. INCENTIVE GRANT*

The Phii Incentive Grant is designed for UP faculty on the PhD pipeline, that is,
faculty abowt to finish their degree in 2 foreign university who need financial
support. Rather than lose the time, effort, and resources already spent on
graduate study, the grent aims to enable the faculy member to ¢omplete the
FhD program.

Faculty members m the final year of their FhD program abrosd {proaf of which
must be submitbedy, who do not enjoy any other grant or support except for
their salary, may apply for the grant. In meritorious cases where a master’s
degree or its cquivalent is the highest degree offered in 3 padticular Nebd (because
the field |2 & pioneering one or is highly technical}, a faculty member enrolled in
such a program abroad may apply for the grant, provided hefshe meets the
conditions ahove.  Full fustificabion muest be supplied.

The grant shall cover full-time BRD study or dissertation research and writing for
a perlad of up to twelve months.

The grant shall cover aidare {economy dass) and living expenses (excluding the
applicant’s family). For this purpose, applicants shall submit an itemized budget
along with their application.

Applications skall be sent o the constituent unjversity (CUY wreening body /o
the Qffice of the Vice Chancellor for Research and Development {OVCRD) oreated
for this purpose, which shali seect the best applications and pripritize them according
to merit.

The € shall submit the applicant’s track record: {1} performance in graduate
school and likelihood of completng the degree; {2} papers rcad in conferences,
rarmpleted research projects and publications or creative wark and other inteliectual
outputs; and (3) if the applicant praviously enjoyed 3 grant, why It was stopped.

The 1) shall also describe the applicant’s potential commbution be hisfher vnit
and indicate if the applicant is venured or on tenore tract,

The applicant must state hisfher commitment to complete the program within
one year at most and indicate the expected date of completion.

Tha CU shall prioritize the efglble faculty according to the needs of the campus:
which type of experdse is most needed at the moment and/or fits its thrust.

The foliowing documents shall be attached to the priority list of the CU: {1}
itemiFed budoet of each applicant and basis for proposed amounts; and 2] proof
of applicant’s program status {must indicate what remains o be done —e.qg., how
manry chapters, if any, have been written up, sfc.} certified by advisar, cnp}r of
grades, letter of recommendation from adviser

.
I
| |

11.

12

13,

14,

15.

16,

A7

158,

14,

20.

21

22,

23.

The CU committee shall forward its recommendations to the System Committes
on PhD Incentive Grant cia the Offlce of the Vice Fresident for Academic Affairs
[OvPAAY, which shall sefect the best applications from among all the CUs and
rark them accordinghy.

The YPAA (Vice President for Academic Affairs) and the YPPF (Vice Presitent for
Planning and Finance) shell finalize the individual budgets of applications
recommended by the System Committee, and shall make adjustments, If necessary,
50 a5 1o cnsure that the casts are justified and the rates {for travel, accommodatian)
are reasonable.

Once approved, grentees may apply for pre-bravel and clothing aillowances from
their respective CUs.

Grantees shall sign a contract with the Universty upon acceptance of he award
and shali ke hound by University laws on reneging fellows.

Grantces shall commence thelr ressarch within a year from the notice of the
award.

Grantees shall submit a mid-term report to the Chancellar throwah the YCRD
{¥ice Chancelior for Research and Development) and tum in the final report
within a monity after the grant ends. The UP Press shall have first option on the
manuscript should the author wish o publish it.  Publications and other outputs
produced in the course of or as a resuit of the Phir study or dissertation research
and writing shall be bound by the University policy on Intzllectual Froperty Rights.

Ary publication resulting fram the PhD shudy or dissertation research and weiting
shali be attached o the report and admowledge the support of UP. Cornments
of the supaivisor ak e collaborating university/institution shali Ikewise be atteched.

Faoulty supported by the Fund shall be bound by Unbversity rules on stody leave with pay.

Ar tha end of the grant poried, grantees shall submik b the YPAMA proof of campleton of their
dagree program.

Grant recipients whi do not leave Far shudy ghall return Bne entire cum received, ar rebum the
halamoe i Bey sharten el stay dbrad,

Thiose whege grants are ferminated for @use dusing e paricd of study chali return the full
amount recelved.

Paymants to the University shall be made directly in case of resignabion or relirgment, or
through salary deductons in other cases.

Faliune by ceenply with the termns of the grant shalk disgualify the redipient from all UP grants and
open them to such sanctions as may apply to reheakng fellows and vinlations of pertnent
Universty regulaticns.
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ANNEX 5

|MPLEMENTING GUIDELINES OF GRANT FOR SAsBATICAL RESEARCH®
The grant isintended for faculty members on sabbatical who wilf undartcke
rescarch of creative work during thelr perod of leave from tecaching ond
other dufies. :

Regular, Full-time faculty memibders applying for subbatical for fhe pupose of
research of creafive work [Including the wiiting of 1extoooks/chaptears of
temttoacks] iy their discipline may apply for the grant.

Applicants applying for sabbalical for the fisst tirme whose projects are not
funded from other scurces sholl ke given Bhonty.

The grant thali be in the form of a research/creative work contract in the
sraount of PI0.003 net of fax (eguivalant i monetany volue to o Prafessarial
hal award:. The gronl shall be reteased upen signing of centract, gro-
vided the opplication for sabbatical nas been approved.

A Sotdl of shres Swords thal! be ovoilabla annoaly.

applicants should submit fo the Chancellor through tho VRO Mice
Chancelar for Rescarcsh and Development) o deserpiion of the proposed
work and inlended cutput. The scope of the project is expected o be
cormmensurete to the grant amoont,

The CUs 'Constituent Univorsities) shall pricritize all opplication:.

The Systermn Committee on Research Grants and Creative Work shall evatu-
mte the recommendalions of The CUs ond rank the best fhrea bosed on
mert. The Preddent shall have final aporoval,

The OVPAA deadline for all endoned appicalions sholl be Apri? 30 of tha
sohbotical yeaor {regorddiess of the period of sabbcticall.

A grankee shall suemit the final output to the OVPAA through chonnels {Le., the
Chonceslior and VORD vpon repoi Yo duty affer the sabilafiso.

. Cranteos who fail 10 comsly with the terms of the granmt shal retuen the el omount

received. Furthermore, they shall te disgualited from gt University gronts,

Tha UP Fress shalf howe first oplion an e monuscript should the aelhor wish 1o
puklish it, .

Ehoutd the result of the projec! be pukslished or publicly presented o eshibited, the
Uriverelty shall be ooknowiedged as the sourcs of the grant. University piovisions
an intellechsal propery fights shall Tkewisa De Impkemented.
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ANNEX &

IMFLEMENTING GUIDELINES OF EMErGING S&T Fiewps GRANT

1. This Grant shall support mter-fmulti-disciplinary ressorch programs/

projects related to the BOR-opproved list of emerging fieids in S&T.

2. The components of the “Emerging 3&T Grant” are the following:

Lar

. Institutional Development Grant - for the acquisifion of equipment
and for mointenance and operating costs to be vsed by exisiing
o weall 0s proposed RED prograrms

bb. Emerging 5&F Research Grant - for undertaking resecrch projects
in suppod of the emerging 5&T fieldsresewrch programs. The Quicis—
lines shall be patterned generally on Ihe exisfing UP Systemn Re-
search and Creative Work Grant.,

Renuiar facully with the rank of Assistant Protessor and higher, and
RFPS with the rank of University Researcher | and higher, mdty apply for
the Grant, inclivicually or s o group.

The following applicaiion process shall ba followesd:

g. Proponentis) shall submit 4 copies of research proposals Jsing
CWEAA Emerging S&T Form - 01 and/or 02,

b. Prelimincy screening shall be done ot the CUlevel, The proposols
shall be endorsed through channeis 1o the System Committee on
Emerging 5&T Fields, ofo OYPAA,

c. AHer o prefiminary evaluation by the Systern Committes, the
proponents, iogether with the Yice Chancellors) for Ressarch for
the equivaient) of all CUs involved in case of research programs
shall bes invited forinterview and requested to prasent [PowsrPomt
presenlaiion) their proposals befors the System Committes. The
\atter shall gssist the proponeants improve on the proposals, i
NECEDIRY. '

d. The proponents shall revise the proposals as agreed vpon durirg
ihe preseniationfinterdew.

5. The Systetn Committee shall recommend to the President the resecrch

programs/projects to be funded.

4. The number of grants to be gwarded shall be subject to availability



of fJunds. Research pregrams which require big amounts of funding
may be submitted as g UP propasal to other funding agsncies like
DOST, with substantial UP counterpart.

7. The CU Offices of the Vice Chancellor for Research jor the equivalent)
shall be responsible for menitoring the pragress of the research pro-
grams/projects. An arnual reporn shall be submitted to the OYPAA,

8. Should results of the research programs/prajects e published or pub-
lich presented, the funding support frem ths Univenity shall be oc-
knowledged. The provisions of the University's intellechgl property ights
shall bé followed,

3. The provisions of the controct parficularly the: terms of reterence aond
the contractuct obligations shall be discussed with the grantee(s) pror
to execution of the contract.

10, Additional guidelines shall e sat @s need arses.
LIST OF EMERGING FIELDS IN 587 TS BE DEVELOPED IN U.P.

MATERIALS
big-moataricls: bio-fuels: prarmaceuticals/nutracasoiicals: nana motarials;
molesular medicines

BIOTECHNOLOGY

nonctaechnology: food sufficiency [rebust crops, yigeld enhancemenit];
bio-informatics; disease characterization and DNA sequencing [diagnosis,
vaccine devalopment): drug diseovery and drug delivery: Bio-moternls;
Biodivearsity; Bio-monitoring

PERVASIVE COMPLTING

advanced micrestectronlcs ond compuiational alopoilthmics (“systems on a
chip"™; reconfiguroble, cognitive and soffwore-dsfined radie; machine vision
oG new user imerfoces); envirormental momitoring and habitat protection
[disaster mitigation and early warning systems. energy afficient sensars ond
inttrurnentation], precision ogriculture and oguaculture: nexd generation
networss and intfemet [nefwork aigorinrms and guality of ssrvice: distiibotad
computing: opfical commuricatians in wired networks; cost-effectve rural
connochivity and distance lecming): persasive heallhcare |telemadicine}

MEASUREMENT AND INSTRUMENTATION

fin suppont of Malerals, Biotechnology and Fervasive Compuling)
nanometer (19 mefen scoe; nanosecond (107 second) even's; photonics;
separgtion icience; machotorics (micre/nano scals)
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ANNEX 7

IMPLEMENTING GUIDEUNES OF PH.D. INCEKTIVE AWARD

Rationale

The PRD Incentive Grant qims to provide the necessary incentive
and support to faculty memkbers of UP Diliman who recently ob-
tained their PhD to start theilr researchicreative waork in UP Diliman.,
it ol aims 1o serve as an incentive for new PhDs to publish thelr
dissertation work in @ reputabie, refereed journal. In this way, the
grantee can begin establishing a publicotion recard thot wil
sirengtien the faculty's chances of ohigining future grants for
further academic work.

implemeanting Guidellnes

1. Regular faculty members who abtained their PhD from 2005 on-
wards may apply. Applicants rmust have recsived their PhD within
twelve 112) monihs of apphcation. [Nofs: For the first year of
implemeniaiion, alf reguiar facully members who received thelir
FhD jn 2005 inay opply.)

2. The grent may be ussd to support any rssearchicreative work
related activity such as but not imited to the following: inificl set
up of a research labaratory: purchass of squipment, books, ma-
terals needed for future research sndeavors: conducting prelimi-
nary research aolivity; o research project, arisfic wark, etc,

3. Proponents can avail of funding support for @ moximum of two
years but fund relecss will be on a yearly basis subject to submis-
sion of reports.

4, Researchicreative work retated activities that will kast for more
than g year should be programmedin such  way that each year
is G seli-contained phass with specific outputs, Aftcr the require-
ments and oulputs of the previous year have beon completed,
the proponent may submit g proposal for renowal  [or possible
funding. Approval of the first year dees not guarantes funding for
subseouent years.

5. The maximum financial assistance por yearis PAC0000.




4.

1.

Crantees shall sign a contract with the University indicating the pur-
pose, sxipecisd outpwt and inteleciual property rights of the parties
invalved Lppon accsptance of the award.

The projact funds shall ke released as follows:
0% of the toldl amaount shall be released vpon approval of the
grant and upan signing of the Mermorandum of Agreement

25% of the total amount chall be released upon subymission of the mid
project progress report and setlement of the 50%% total funds rejeased

25% of the total amount upon submission of the tingi report and seffle-
ment of the 25% totfal funds released

Grontees shal submit a mid-term report 10 the Chancellor sik months
ofter the start or renawal of the grant. A find report shall e subbmit-
ted within three [3) months of the end of the grant, The midierm and
tinal report shall be submitted to the Chancellor through OVCRD. A
memnuscipt most also be submitte d within nine [9) months of the sfart
of the grant. (Grontee: shauld submil within pinae {9 months of the
starl af ther gramt, g monuscipt based on thelr PhD disserfalion aiong
wilth paroof thot soch manoesconn! wos sebmitted to a reputable, refar-
eed jounal for publication thersin.  Grontees who have pueblished
thelr work in refareed joumals even prior to groduafion moy srbmit
Copies of such aricies in fuifillment of this obligation. Non-fulfilment of
this ohffgafion may be g around For non-renewal,)

Grantess shall continue to perform the funclions of facuty during the
grant perfod,

Grantes will no longer be considered for other OVCRD grants for the
same yeor. 3/he may still apply for ofber System grants,

Graniees wiho [aib o cormply wilh Ihe terms o the grana for no meriio-
Mo regson and those whose gronibs are terminated for cause during
the project perod, shal refurm the (Wl amoun! received. Furthermore,
they will be disqualified from all Universsity grands for o period of [wo
(2] years. Should the recipient resign or be terminated from LR efore
completing the project, s/he sholl autemaotically lose the Grant and
should refum the ameount unused. |In sither case, sfhe shall e dis-

gualified from all other University grants,

&lllllllllllllll

ANNEX 8

IMPLEMENTING (GUIRELINES OF OPEN (GRANT

Rafionale ) .

The Open Grant Research Scheme isin Ine with the University's st 1o-
wards the promotion of astrong research and develiupmen:r culfure, Tr_we
Open Grant supparts well-defined research programs of highest quality
and steindards that will lead to significant advances in the research Thr:us’rs
of UP Diliman. The Onen Grant shall be gworded to ground-brecking,
innovative colloborative researches such as culting edge basicrese ::rc’rf:
projects thot promate odvanced study In the sacial scignces or himan-
ties; applied research with policy and programmatic impiications; and
technology innovation with commercial possibilites.

implarmanting Guidelines

I

Projects invalving  mullicisciplinary/inlerdisciphnary collghorotions

will ba given clear preference. The collcgboration between _c:li team
members must be clearly esiablished and necessary to achieve he
airms of the project. The numiber of coliaborators should nomally e
7-4 and ne more than 4 unlass anincrease in the numtzer of members
is clearly critical for the multidisciplinany/interdisciplinary nare of the
moject.

Al proponsnls must be reguiar faculty members or REFS in aclive
service in UP Ciliman or in UP Bdension Frogram F'c?mpcmgc:. The
Program Leader must have an excellent rack record in 1‘h_a _con_wpke—
fion of research projects and significant experenceain adminstering a
research program.  The publicotion and research record af cll the
proponenls will be considered. In lisu of publications, approved
patent upplicaticns and other similar research outputs may be con-
sidared, when relevant to the proposed prograr,

A Research Progiom proposal should be subrittedin the farrmat pre-
scribed by 1he OVCRD. The proposal shall consisi of separote chap-
ters for the individual projectsfsludies comprnsing the program, but
imus| inclucle comprehensive infroductony chapters.

Research collaboration with ofher institutions here ond abroad shauld
also be clearly exgicined in the proposal. Existing infrastructure and
equipment that can be used o succassfully implement the proposal
should also be indicoted.



The Grani shall be for a minimum of one [1) yvedar and generqlly for o
maximun of three (3) years. Relecse of funds will be on a yedarly asis

subject to sutymission of progress reports and technical evaluation of
such reports. :

The Grant shall suppor o resecrch program that i implemented
through component research projects/studies. Hanoraria for person-
nel, equipment purchase, and infrostructure development, moy be
included in the budget in addition to the MOOE. Budget may be
allocated for patent applicalion, publication of dissamination of re-

search output, provided thal such allocation shall ot excesd 5% of
the total amount of the Grant.

A moimum of two project leaders for each Componsnt resaorch

profect is allowed. The honorarium, however, will be divided aqually
beteveen them.

The rate of honorardum of Program Leader, Praject Lendear ond salory
rates of the project stalf will follow UP rates,

If the program is receiving funding from elsswhere foutsida LIPL, such
funding must be clearly indicaled in the kroaposal, and the contriti,-
ficn of the OVCRD Open Grant relative to the olher funding sources,
and the activities to be fundsed by the Cpen Gront.

- Upon termination of the Grant, eguipment purchased and infrastruc-

ture developed pusuant to the Srant shait be the properiy of the
College where thess ore located during the term of the Cran, unless
thereis arequestirorn the Program Proponents, coursed throwgh ihebr
Colege/Unit, that the Chancellar cward such equipment to o different unit.

- The Grani shall be goverred by a contract indrcating the puposs and =x-

pected autput. it shall be adrinistared subjsct to aecounting and COA
rules,

- Tha proponent will be informed of tha results of the propascl svaluation

through a letter. The comiments, soonestions, and other ratevant praints
Toised by the Bvaluation Cormmittee will be reicyved o the proponents whose
profoscls were mot considered for funding, The OVCRD will not provide
additiaral information etier than what 5 wriflen 0 the l=tter fo the propo-
nert. The decision of OVCRD i final. No appeals will be considered. affer
the evcluation, the OVCRD will shred all the documents submitred except 1

copy for its filg, regardiess of whether hese wera approvad for funding or
not.
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GFFICE OF THE ICE SHANCELLOR FOR
RESEARCH AND DEVELOPMEINT
Urdvensity c the Philippines

Thiman, Sweran iy

APPUCATION FOR DUTRIGHT RESEARCH GRANT
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ANNEX 10

LINIVERSITY OF THE PHRLIPPINES
BYSTEM GRANT
RESEARCH aND CREATIVE WORK GRANT
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