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INVENTION DISCLOSURE FORM
(IDF)


By completing and submitting this IDF to the OVCRD, you will assist our Office in having a record of the date of conception of the invention and provide relevant information that would enable us to evaluate, protect and commercialize your invention. We may arrange a meeting with you to discuss your invention and clarify items contained in the IDF and the documents that you submitted. Thereafter, we will convene a committee that will assess the patentability and commercial viability of your invention. 

The OVCRD and its present, past and future staff, are hereby bound to confidentiality regarding any information disclosed herein. The OVCRD shall undertake to have confidentiality agreements executed by any other party to whom the OVCRD may give the information contained in this disclosure, for purposes of invention evaluation and patent application. 

"Invention evaluation" shall be understood to comprise the steps taken by the OVCRD to assess the patentability and marketability of the invention. "Patent application" shall include all processes related to the filing of a patent application, such as but not limited to prior art searches and patent drafting. 

If you have questions regarding the policies and procedures of the University on intellectual property rights or if you would like assistance in filling out the form or learning how to do prior art search please call OVCRD at tel. nos. 981-8763; 434-0650; or e-mail techtransfer.ovcrd@upd.edu.ph. 

Kindly return the original Invention Disclosure Form together with supporting documents to: 

INTELLECTUAL PROPERTY and TECHNOLOGY TRANSFER UNIT
Office of the Vice Chancellor for Research and Development 
Lower Ground Floor PHIVOLCS Bldg., C.P. Garcia Ave., 
UP Diliman, Quezon City 

Thank you.


Invention Disclosure Checklist
Before submitting your IDF to the OVCRD, kindly ensure that you have the following documents:

☐	Invention Disclosure Form duly completed and signed
☐	Manuscript, thesis, dissertation, and/or technical papers including drawings
☐	Publications, poster/paper presentations, conference presentations (slides used), news articles related to the invention, if any
☐	Funding agreements, IP sharing Agreements, and any other contracts related to the invention, if any
☐	Business plans for the invention, if any


UP DILIMAN OFFICE OF THE VICE CHANCELLOR FOR RESEARCH AND DEVELOPMENT 	Invention Disclosure Form
INTELLECTUAL PROPERTY AND TECHNOLOGY TRANSFER UNIT 	(Confidential) 
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Please do not fill out this part: (For OVCRD only) 
OVCRD Docket Number: _____________________	Technology Manager: _____________________

Date received: __________________




1. TITLE OF INVENTION 
The title should describe what the invention does, but not how it is made or how it works. Please provide also a short name for your invention. 





2. SEARCH TERMS (up to 10) 
Please provide a short list of words, synonyms, common industry phrases, and/or categories directly related to your invention so that our office will be able to assist you in conducting a prior art search. We encourage you to learn how to do a preliminary patent search. We suggest you refer to the following on-line materials: 

1. USPTO Patent and Trademark Depositary Library Tutorial at 
http://www.uspto.gov/web/offices/ac/ido/ptdl/CBT/ 
2. http://www.stanford.edu/group/biodesign/patentsearch/ 
3. http://www.lib.utexas.edu/engin/patent-tutorial/tutorial/pattut.html 

If you would like further assistance kindly get in touch with our office. 





3. BRIEF OVERVIEW OF THE INVENTION (3-4 paragraphs) 
a) Provide a short, general layperson's description of the invention 







b) What is the purpose of the invention?








c) What problem does it solve? 







d) How does it work? 







e) 	Is it a new product, process, or composition of matter? Or is it a new use for or improvement of an existing product, process or composition of matter? 







f) 	What benefits can the invention give?







g) Who will benefit from the invention?







4. TECHNICAL DESCRIPTION, DETAILS AND SUPPORTING DATA 
Please attach full manuscript, theses, dissertation, and any relevant technical data. 


5. PUBLICATIONS/PRESENTATIONS/AND OTHER FORMS OF PUBLIC COMMUNICATION (DISCLOSURE) 
Please identify all past and future seminars, talks, abstracts, publications, presentations (paper/poster), web postings, and other venues used to describe the invention. These may affect the scope of patent protection and the timing of filing.

[Disclosure is the oral, written, or electronic dissemination of the invention in a manner sufficiently clear and complete for it to be replicated by a person skilled in the art.] 


	Type of Disclosure
(e.g. publication, seminar, etc.)
	Date(s)

	
	


	

	

	

	




6. PRIOR METHODS, APPARATUS, AND DEVELOPMENTS 
If you need assistance with learning how to conduct a prior art search please do not hesitate to get in touch with our office. Our office would greatly appreciate receiving documentation regarding how you conducted your search e.g. database, search terms and patent classification numbers used in order to answer the items below. Please attach said documentation to this form. 

a) Existing prior art (products, processes/methods or apparatus) closest to your invention and the problems of each that the present invention solves. 






b) What advantage/s does your invention have over them? 





c) Cite previous publications and patents of other inventors (including your own) made available to the public anywhere in the world, you believe that are closely related to your present invention. Please attach all relevant publications, patents, advertisements, posters, etc., if available. 










7. STAGE OF DEVELOPMENT 
a) What is the Technology Readiness Level (TRL) of the invention? Please refer to the table below.
The TRL will help us assess the next steps for the invention towards technology transfer.
 
TRL Level:		1	2	3	4	5

	TRL Level
	Description

	1
	Concept

	2
	Proof-of-concept
(Lab-validated)

	3
	Iterative Prototype

	4
	Pre-commercial
(Prototype in live environment)

	5
	Commercial
(Ready-to-market)



b) If your technology has been validated or has undergone clinical trials, kindly elaborate details of trials below.


c) Briefly discuss the steps needed to bring your technology closer to deployment.










8. POTENTIAL PARTNERS 
Identify companies or market sectors that are interested or could benefit from your invention including public or government institution or research and development institutions (RDI). 


	Potential Partner(s)
	Contact details, if already interested

	

	

	

	





9. SPONSORSHIP 
Identify all grants, contracts, and other sources of funds contributing to the research that led to the invention. You should list all agencies that you would acknowledge in a publication. The OVCRD will check the contractual reporting obligations associated with your funding. Please attach copies of said grants or contracts. 


	Agency/Sponsor
	Grant / Contract / Other Number

	

	

	

	



Please indicate substantial University resources that you used in connection with the research that led to the production of the invention. The term substantial University resource refers to resources that are not ordinarily available to all faculty, researchers or students. Examples of substantial university resources include University intellectual property, proprietary or confidential information, University funded time (research load credit). Examples of non-significant use of university resources include ordinary use of computers and University libraries. 


10. OTHER AGREEMENTS AND INTERACTIONS 
Please identify any agreements or interactions that you have entered into that are related to the invention and might grant rights to a company or other party outside of the University and attach a copy of said agreements (material transfer agreements, commercially sponsored research agreements, consortia agreements, consulting agreements, etc.) 


Did this invention use any materials which were obtained from a company or another institution? 
[  ]	NO
[  ]	YES (Please provide details, and indicate if there is a Materials Transfer Agreement (MTA). Please provide a copy of the MTA, if any)


Did you transfer to any researcher outside of your institution any new Materials (DNA, peptides, cell lines, vectors, catalysts, alloys, etc) related to the invention? 
[  ]	NO
[  ]	YES (Please provide details, and indicate if there is a Materials Transfer Agreement (MTA). Please provide a copy of the MTA, if any)


Is any other group, lab, or researcher on campus using your invention in their research program? 
[  ]	NO
[  ]	YES (Please provide details, and indicate if there is a Materials Transfer Agreement (MTA). Please provide a copy of the MTA, if any)



11. INVENTORS 
List all those who helped contribute to the conception of the ultimate working invention. The people you include ultimately may or may not be legal inventors. Please place an asterisk (*) next to the name of the inventor to whom correspondence should be sent. If any person holds an appointment or appointments with any other university, company or government agency, please indicate the same below. Please also attach a copy of any intellectual property agreement that said party may have signed in favor of the university, company or government agency or the latter's intellectual property policy if available. 


	Inventor:
	
	
	Citizenship:
	

	
Dept./Affiliation:
	
	
	Position:
	

	
Office Address:
	
	

	
Office Phone:
	
	
	E-mail Address:
	

	
Home Address:
	
	

	
Mobile Phone:
	
	
	Home Phone:
	




	Inventor:
	
	
	Citizenship:
	

	
Dept./Affiliation:
	
	
	Position:
	

	
Office Address:
	
	

	
Office Phone:
	
	
	E-mail Address:
	

	
Home Address:
	
	

	
Mobile Phone:
	
	
	Home Phone:
	



 
	Inventor:
	
	
	Citizenship:
	

	
Dept./Affiliation:
	
	
	Position:
	

	
Office Address:
	
	

	
Office Phone:
	
	
	E-mail Address:
	

	
Home Address:
	
	

	
Mobile Phone:
	
	
	Home Phone:
	





	Inventor:
	
	
	Citizenship:
	

	
Dept./Affiliation:
	
	
	Position:
	

	
Office Address:
	
	

	
Office Phone:
	
	
	E-mail Address:
	

	
Home Address:
	
	

	
Mobile Phone:
	
	
	Home Phone:
	




12. APPORTIONMENT OF RIGHTS
Determine the percentage creative/scientific contribution of each inventor to the intellectual property. The apportionment agreed upon shall also become the basis for income and royalty shares that each inventor shall receive in case of commercialization of the intellectual property.

	Name(s) of Inventor(s)
	Share/Contribution to the work (%)

	

	

	

	

	

	

	

	




13. ACKNOWLEDGEMENT
By disclosing this invention through the accomplishment and submission of this form, I/we, the inventor(s), hereby: 

1. attest that the information I/we have given is true and correct to the best of our knowledge and that if necessary I/we agree to furnish additional information or documents that may be required by OVCRD; 
2. agree and consent to such of the University and shall perform all acts and sign all such documents necessary in order to comply with said policies, guidelines and regulations necessary and appropriate steps that the OVCRD may undertake in having this disclosure evaluated and in filing and prosecuting the appropriate intellectual property application/(s) and/or protecting the invention as undisclosed information or a trade secret; and 
3. confirm that I/we are bound to comply with the existing intellectual and other relevant policies, guidelines and regulations


The CORRESPONDING INVENTOR should affix signature and date, along with his/her Department Head and College Dean.

(Note: If the inventor is not the head of the laboratory, the signature of his/her faculty advisor or supervisor is required.) 

	Printed Name of Corresponding Inventor
	Signature
	Date

	

	
	

	

	
	

	

	
	




	Department Head and College Dean
	Signature
	Date

	

	
	

	

	
	



Due acknowledgement is given to the Office of Technology Management of the University of Illinois at Urbana-Champaign and the Office of Technology Licensing Invention and Technology Disclosure of Stanford University whose Invention Disclosure Forms this document was patterned.
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